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BMBY 10 «CIHOP Nely

1. O0mme moaokenus

[.1. [IpaBuma obMmeHa NENOBBIMM IIOAAPKAMH M 3HAKAMH JIEIOBOLO TOCTEIIPUMMCTBA B
MbY IO «CLIOP Nel» (nmanee — I[Tpapuna) pa3paboTaHbl B COOTBETCTBHH C IMOJIOSKEHWSIMIL
Koncrurynnu Poccuiickoit Penepanun, DenepanpHoro 3akoHa ot 25.12.2008. No 273-d3
«O NPOTHBONEWCTBUM KOPPYNIMK» W TPHHATBEIMH B COOTBETCTBHH C HHUMH  HHBIMH
3aKOHOJATEIBHBIMU U JIOKAJIbHBIMH aKTAMH.

1.2. TlpaBuna onpenensior emwnsie s BceX paboTHUKOB MBY JIO «CILIOP Noly
(nayee — YupexaeHue) TpeOOBAHUS K TaPEHUIO U TPUHSATHIO JETOBbIX [T0/IAPKOB.

[.3. Yapexaenune noaaepKupaeT KOPHOPaTHBHYIO KYJIbTYPY, B KOTOPOH [eJIOBBIE
NONMApKH,  KOPHOPAaTMBHOC  TOCTENPUMMCTBO M IPEACTABUTENBCKHE  MEPOIPHSITHS
pacCMaTpUBarOTCs TOJIBKO KaK HHCTPYMEHT [/l YCTaHOBJICHWSI M MOIUEPKAHUSI HEeOBLIX
OTHOLICHUH M KaK MPOSABICHUE OOIICTIPUHATON BEXKIMBOCTH B XO/I€ AEITENbHOCTH YupexaeHus.

[.4. Yapexxenne HMCXOMUT M3 TOTO, YTO JOJTOBPEMEHHBLIE JIEOBBIE OTHOIIEHMS
OCHOBLIBAIOTCSI Ha NOBCPUH M B3aWMHOM YBKCHWH. OTHOINEHMS, TPH KOTOPHIX HAPYIIACTCSE
3aKOH M MPUHIMIBI JEIOBOW ITHKH, BPEMST PENyTalUH YUPEKACHUS W YECTHOMY HMEHU €ro
pabOTHUKOB, U HE MOTYT OOECIEYHUTL YCTOHUHMBOE IOJITOBPEMEHHOE PAa3BUTHE Y UPEIKIEHMSI.
laxoro poa oTHOIIEHNS HE MOTYT OBITh IPUEMIIEMBI B [IPAKTUKE paboOThI YUpeKIeHus..

L.5. lesictBue IlpaBun pacnpocTpansercss Ha BceX pPaOOTHHKOB YUpeikIeHHs, BHE
3aBHUCUMOCTH OT YPOBHS 3aHUMACMOH JTOJKHOCTH. |

1.6. Tannple [IpaBuna npecrieayer cienyromme neiu:

- obecrieuenre €IUHOOOPAa3HOTO IOHUMAHUS POJM M MECTA JeOBBIX [10TAPKOB,
ACTOBOrO  IOCTCHPUHUMCTBA, MPEACTABUTECIIBCKAX  MEPONPHUATHH B JIETOBOM  IIPAKTHUKE
Y4YpewIeHUs;

- OCYILECTBJICHHE  YIPABIECHYECCKOW M XO3AUCTBEHHOH JIEITCIBbHOCTH Y YPEeKICHUS
HCKIIIOYATEIBHO Ha OCHOBE HAIJIEIKALIMX HOPM U MPaBHII AEJI0BOIO MOBEACHHUS, OAa3UPYIONTHXCS
Ha TpUHOUIAX Ka4decTBa IMPEJOCTaBACHMs YCIIYr, 3allWThl KOHKYPEHLHH, HEIONMYLICHH
KOH(IUKTA HHTEPECOB;

- ONPEACICHAC CIMHBIX IJISt BCEX PaDOTHHUKOB YUpPEHKJIEHUS TPeOOBAHHH K NApEHHIO U
[PUHATHIO  NEJIOBBIX  IIOJAPKOB, K OpPTraHM3alMH M  y4YacTHIO B IPEICTABHTENbCKHX
MEPONPUATHSIX;

- MUHUMHU3HUPOBAHUE PHUCKOB, CBA3AHHBIX C BO3MOYKHBIM 3J0YMOTpeOIeHrEM B 0OIacTH
[TIOIapKOB, IPEACTaBUTCILCKUX MEpONpUsiTHH. Haubonee ceppe3HbIMM U3 TAKMX PHUCKOR
ABIIAIOTCS  OMACHOCTh MOAKYNA H  B3SITOYHUYECTBO, HECIPABEUIHBOCTL 110 OTHOLIEHUIO K
KOHTpareHTaM, IpOTEKIIHOHU3M BHYTPH Y UPEKACHUS.

2. TpedoBanus, npeabsaBasieMble K AeJ0BBIM HOJAPKAM
M 3HAKAM JeJI0BOI0 roCTeNPUUMCTBA



2.1. PaboTHUKHM YUpexaeHUs MOTYT TOJyd4aTh JIEJOBBIC MOJAPKH, 3HAKH JEJIOBOTO
TOCTEIPUMMCTBA TOJBKO Ha OQPHUIMAIBHBIX MEPONPHUATHSX, MPH YCIOBHH, YTO OTO
HE IPOTUBOPEYHUT TPEOOBAHUSAM AHTHKOPPYIIIMOHHOTO 3aKOHOJATENhCTBA U  HACTOSIIUM
IIpaBuiam.

2.2. Tlomapku ® yCiayrw, TPUHUMACMbIC WJIA TPEIOCTABIIEMbIC YUpPEKICHUCM,
MepeAaroTCsl U MPUHUMAIOTCS TOJIBKO OT UMEHH YUPEXKJICHHS B LI€JIOM, a HE KaK MOJApOK WUIU
nepeava ero OT OTACILHOTO pa0OTHUKA.

2.3. JlenoBble mogapku, KOTOpbIe PAOOTHUKH OT HMEHU YUPEKJICHUS MOTYT TepeaBaTh
JIPYTUM JIUIAM WU TPUHAMAThH OT APYTUX JUI] B CBS3H CO CBOCU TPYIOBOH JEATEIHHOCTHIO, a
TaKKe MPEJACTAaBUTEIBCKUE PAcXoAbl Ha JIEJIOBOE TOCTEINPHUUMCTBO JIOJDKHBI COOTBETCTBOBATh
CIICTYIOIIAM KPUTEPHUSIM

- OBITh TIPSMO CBSI3aHBI C YCTaBHBIMH IEJISAMH JEATCIBHOCTH YUPEKICHHS, JMOO
C TTAaMSTHBIMU JIaTaMH, FOOHUJICSIMU, OOIIEHAITMOHALHBIMHE TTPA3JHUKAMH, WHBIMH COOBITHSIMU;

- OBITh pa3yMHO 00OCHOBAHHBIMH, COPa3MEPHBIMU U HE SBJISATHCS MTPEIMETaMHU POCKOIIIN;

- HE TPEACTaBIATH COOOM CKpPBITO€ BO3HArpaXJIeHWe 3a YCIYry, JACHCTBUE WIH
0e3jielicTBre, MOMYCTHTEILCTBO WM MOKPOBUTEIBCTBO, MPEIOCTABICHUE MPAB WU MPUHSATHE
OTIPENICTICHHBIX PEIICHHH, TMO0 MOMBITKY OKa3aTh BIMSHUE Ha TIOJy4YaTeNsl C MHOM HE3aKOHHOU
WA HEATUYHOM 1ENTBIO;

- HE CcO3/aBaTh IS TOJy4aTesss 00s3aTelbCTBa, CBSI3aHHBIE C €ro  CIY)KECOHBIM
MOJIOKEHHE WJIH UCTIOJIHEHUEM CITYKEOHBIX (JJOJKHOCTHBIX) 00513aHHOCTEH;

- HE CO37aBaTh PEMYyTAallMOHHOTO pHCKAa IS JEJIOBOTO HMMH/DKAa YUPEKJICHUS,
pabOTHUKOB W WHBIX JIMII B CIydae PaCKPBITHS HWHPOPMAIIMH O COBEPIICHHBIX IOJapKaXx
Y IOHECEHHBIX MPEJCTABUTENBCKUX PAacXoaax;

-He  NOPOTHUBOPEUYUTH  MPUHLMIAM U TpeOOBAHUAM  AHTUKOPPYMIIHOHHOTO
3akoHoaarenbcTBa Poccuiickoit denepanun, [lonoxxeHnto 06 aHTUKOPPYIITMOHHON MMOJTUTHKH B
Vupexnennu, Koaekcy 3THKM W CIyKEOHOTO TIOBEIEHUS PAOOTHUKOB YUPEKICHUS |
OoOLIENPUHATHIM HOPMaM MOPAJN U HPAaBCTBEHHOCTH.

2.4. JlenoBble TOAApKH, B TOM YMCJIE B BUJE OKa3aHUs YCIIYT, 3HAKOB 0COOOTO BHUMAHUS
U ydacTus B pa3BJICKATENbHBIX U AHAJOTUYHBIX MEPOINPHUATHSIX HE JOJDKHBI CTaBUTh
MPUHUMAIOIIYI0 CTOPOHY B 3aBUCHUMOE MOJIOKEHHUE, MPUBOJAUTH K BOSHUKHOBEHHIO KaKUX-JIHOO
BCTPEUHBIX 0053aTEIBCTB CO CTOPOHBI MOJIy4aTeNsl WK OKa3bIBaTh BIMSHUE HA 0OBEKTUBHOCTH
€ro JICJIOBBIX CY)KJICHUH U PEIICHUI.

2.5. CTOUMOCTh M TMEPUOJUYHOCTh AAPEHUS U TOJY4YeHHs JIEJOBBIX MOJAPKOB W/HIIU
ydacTusi B NPEICTABUTEIBCKUX MEPOIPHUSATHIX OJHOTO U TOTO K€ TPEThEro JHIA JIOJKHBI
OTIPENENATHCS JeI0OBOM HE0OXOIUMOCTBIO U OBITh Pa3yMHBIMHU.

2.6. B xauecTBe MoJIapKOB paOOTHUKU YUPEXKIECHHUS JTOJDKHBI CTPEMUTHCS UCTIOIH30BATh
B MaKCHMAaJbHO JIOMYCTUMOM KOJHUYECTBE CIy4aeB CYBEHHUPHI, IPEAMETHI U U3JENHs, UMEIOIINE
CUMBOJIUKY YUpEKICHHUS.

2.7.Tlopapku U ycnyrd He AOJDKHBI CTAaBUTh I0J, COMHEHHE HMMHJIK WM JEIOBYIO
penyTanuio YUpexIeHus Wil ero pabOTHUKOB.

3. IIpaBa u 0013aHHOCTH PA0OOTHUKOB Y4pe:KIeHUs NPH 00MeHe [1eJ10BbIMH
NMOAPKaMH U 3HAKAMH /1€J10BOr0 roCTeNPUMMCTBA

3.1. PaGOTHMKH, TMpPEJICTaBIsAs MHTEPEChl YUpPEXKICHHS WU JEHCTBYs OT €ro HMEHH,
JOJDKHBI COOJIOAATh IPaHUIIbl JOMYCTUMOIO MOBEAECHUS NMPU OOMEHE JIeNIOBBIMU MOJapKaMu U
IIPOSIBJIEHUH JIEJIOBOTO TOCTENPUNMCTBA.

3.2. PaboTHUKM YdpexJeHHs BIpaBe NapuTh TPETbUM JMLAM M IOJy4aTh OT HHX
JIEJIOBBIE NIOJIAPKH, OPraHU30BBIBATH M y4acTBOBATh B IPEJACTABUTEIBCKUX MEPONPUATHIX, €CIU
9TO 3aKOHHO, A3THMYHO M J€JAaeTCi MWCKIIOUUTEIBHO B JIENOBBIX LENSX, ONPEACIECHHBIX
HacrosimuMu [IpaBunamu.



3.3. [Ipu nr00BIX COMHEHHMSIX B TNPABOMEPHOCTH WIM STHYHOCTH CBOUX JCHCTBHIA
paboTHUKM YupexaeHuss o00s3aHbl IOCTaBUTh B H3BECTHOCTh JUPEKTOpa YUPEKICHHS
U IIPOKOHCYJIbTUPOBATHCS C HUM, NPEXK/IE YEM JapUTh WU NOJy4YaTh NOJApKU UM y4acTBOBAaTh
B T€X WJIM HHBIX PEACTABUTEILCKUX MEPOTIPUATHIX.

3.4.1lpu monMy4eHWH JAENOBOTO TMOJApKa WM 3HAKOB JICJIOBOIO TOCTETIPHHMCTBA
paboTHHKH YupexaeHus o00sf3aHbl MPUHUMATh MEphl 10 HEIOIMYIICHUI0 BO3MOXHOCTH
BO3HMKHOBEHHUS KOH(IMKTAa HHTEPECOB.

3.5. PaboTHukM VYupexaeHUs HE BIPAaBE HCIOJIB30BaTh CIYKeOHOE TOJI0KEHUE
B JIMYHBIX LEJSIX, BKIOYasi UCIIOJIb30BAHUE UMYLIECTBA YUpEXKICHUS, B TOM YHCIIE:

- U TIOJTYYEHHUsI TIOJJAPKOB, BO3HATPAXKIIEHHSI U MHBIX BBITOJ] U c€0s JTMYHO M APYTHX
qu B OOMEH Ha oOKa3aHue YUpexICHUEM Kakux-JIn0o yCiayr, OCYIIECTBIEHUS JHOO
HEOCYIIIECTBJICHUS! ONpPENCJIEHHbIX JeHCTBUH, mepeaauyd UHGOPMALMU, COCTaBISIOLIEH
KOMMEPUYECKYIO TalHY;

- JUTS TIOJTy4eHHSI TIOJJAPKOB, BO3HATPAXKICHUS M MHBIX BBITOJ JUIS JIMYHO M JAPYTUX JIUI B
IpoLecce BeIeHUs Jen YupexJeHus, B TOM 4Hcie, KaK [0, TaK M TOcCJe MPOBEICHUS
MIEPETOBOPOB O 3aKJIIOUEHUH IPakJaHCKO-TIPABOBBIX IOTOBOPOB U UHBIX CIEIOK.

3.6. PaboTHrKaM VYupeXAeHUsT HE PEKOMEHIYeTCsl NPUHUMATh WIM IepeJapuBaTh
MoJapKu JUOO0 yCIyrd B JIOOOM BHAE OT TPEThUX JIMI B KadyecTBe OJ1aroJapHOCTU
3a COBEPILEHHYIO YCIYTY WJIN JaHHBIN COBET.

3.7. He pomyckaeTrcs mepenaBaTh ¥ TPUHUMATh TMOJAPKH OT YUPEKACHUS, €ro
pabOTHHUKOB U TIPEACTAaBUTEINICH B BUIC JICHEKHBIX CPEICTB, KAK HATMYHBIX, TaK U OC3HATNYHBIX,
HE3aBUCUMO OT BAJIOTHI, a Takke B (OpME aKIUid, OMIMOHOB WM WHBIX JIMKBHIHBIX IICHHBIX
Oymar.

3.8. PaGoTHukM VYupexkaeHus OJDKHBI OTKa3bIBaThCA OT MPEATIOKEHUH, MOTyYCHUS
MOJAAPKOB, OIJIAThl X PACXOJIOB U T.II., KOTJa MOAOOHBIE JEMCTBUSI MOTYT MOBIUSAThH HIIM CO3AATh
BIIEYATJIEHUE O BJIMSIHUM HA MCXOJl CHIEJIKH, PE3yJIbTaT MPOBEACHUS TOPIroB, Ha MPUHHUMAaEMbIe
VYupexaeHueM pereHus 1 T.1.

3.9. AamuHUCTpanys ¥ pabOTHUKH YUpEeKICHUs HE TIPUEMITIOT Koppyniuu. [logapku He
JOJKHBI OBITh MCIIOJNB30BaHbl JJIS JAYW/NONyYEHUS! B3SITOK WIM KOPPYINLHUU B JHOOBIX €€
MIPOSIBIICHUSX.

3.10. PabGoTHuk Yupex/eHusi He BIpaBe MpeiaraTb TPETbUM JIMIAM WU IPUHUMAThH OT
TaKOBBIX TOJAPKH, BBIIIATHI, KOMIEHCAIIMA M T.I. cTOMMOCTHIO cBbimie 3000 (Tpex Thicsu)
pyOsel WM He COBMECTUMBIC ¢ 3aKOHHOMW MPAKTHKOM JENOBBIX OTHOIIEHUW. Ecimu paGoTHHUKY
YupexaeHus mpearalorcs Mo 00HbIe MOJapKU WIH IEHbI'H, OH 00s13aH HEMEJIJICHHO COOOIINTH
00 3TOM AUPEKTOPY YUpeKACHHUS.

3.11. PaGoTHuK YupexaeHus KOTOPOMY MPHU BBHIMOIHEHUU JOJKHOCTHBIX 00s3aHHOCTEH
MpeaaraloTcs MOoJapKu WM WHOE BO3HArpaXkJeHHE KaK B MPSIMOM, TaK U B KOCBEHHOM BUJIE,
KOTOpbIE CIIOCOOHBI MOBIUATH HA MOATOTABIMBAEMbIC W/WIM MPUHUMAEMbIE UM DPELICHHUS WU
OKa3aTh BJIMSHHE Ha ero JeiicTBue/0e31eiicTBIe, TOHKEH:

- OTKa3aTbCsl OT HUX M HEMEUICHHO YBEJOMHTH AUpEKTOopa YupexkaeHus o ¢akre
MpeI0KeHUs ojapka (BO3HArPAXKICHHUS);

-0 BO3MOJKHOCTH HCKJIIOUHTh JaJIbHEHIINE KOHTAKThl C JIMIOM, MpPeI0KUBLIINM
M0JIapPOK WJIM BO3HArpaXkJieHHE, €CIIU TOJIBKO 3TO HE CBSI3aHO CO CIIYXeOHOM He00X0AUMOCTBIO;

-B ClIydae, €CJId NOJAapOK MM BO3HArpakJeHUWe He MPEICTaBISAETCS BO3MOXKHBIM
OTKJIOHUTh WJIM BO3BPAaTUTh, NEpeJaTb €ro C COOTBETCTBYIOLIEH ciyxeOHOH 3amMckoi ams
IPUHATUS  COOTBETCTBYIOIUX Mep JMPEKTOpY VYUpPEeXIeHHS U MPOJODKUTH  pPaboTy
B YCTAaHOBJICHHOM B YUpPEXJAECHUU MOPSJIKE HaJl BOIPOCOM, C KOTOPBIM ObLIT CBA3aH MOJAPOK WIN
BO3HArpaKJcHHE.

3.12.B cinyyae BO3HMKHOBEHHS KOH(DIMKTA MHTEPECOB MJIM  BO3MOXHOCTH
BO3HUKHOBEHHUSI KOH(IJIMKTA HHTEPECOB NpPU TNOJIYYEHUH JIEIOBOTO TMOJAapKa WM 3HAKOB
JIETIOBOTO TOCTENPUUMCTBA PaOOTHHUK YUpexaeHus 00s13aH B MUCbMEHHOM (opMe yBeIOMHUThH 00
3TOM OJHO W3 JOJDKHOCTHBIX JIMI, OTBETCTBEHHBIX 3a IPOTHBOJCHCTBHE KOPPYILUHU, B



COOTBETCTBHUH C MPOLEAYPON PACKPBITUSI KOH(PIUKTa HHTEPECOB, yTBEpkAeHHOH [lonoxenunem o
KOH(IIMKTE UHTEPECOB, IPUHATHIM B Y UPEKICHUH.

3.13. PaGoTHHKaM YupexaeHUs 3aperiacTcs:

- CAMOCTOSATENIbHO IPUHUMATh MPEAJIOKEHUS OT OpPraHu3alUi WM TPEThbUX JIUI]
0 BpYYEHHH JIEJIOBBIX IOJAPKOB U 00 OKa3aHUU 3HAKOB JEJIOBOIO FOCTENIPUUMCTBA;

- IPUHUMATh 0€3 COTJIACOBAHUS C JUPEKTOPOM YUPEKACHUsS ACTOBHIC MOJAPKH U 3HAKU
JIEIOBOTO TOCTENIPUUMCTBA B XOJE IPOBEJIEHUS JIEJIOBBIX I1€PErOBOPOB, IMPHU 3aKIHOUYEHUU
JIOTOBOPOB, @ TAK)KE B MHBIX CIIy4asx, KOTJa MOA0OHbIC NEHCTBHSI MOTYT HOBIIUSATH WM CO3/1aTh
BIleYaTJIeHUE 00 X BIUSHUHN Ha IPUHUMAEMbIE PEIICHNUS;

- IPUHUMATh JIEJIOBbIE MOJIAPKU U 3HAKH JIEJIOBOTO FOCTEIIPUMMCTBA B XOJ€E MPOBEACHUS
TOProB U BO BPEMsI IIPSAMBIX IIEPETOBOPOB MIPH 3aKIFOUEHUHU JOTOBOPOB (KOHTPAKTOB);

- IPOCUTH, TPeOOBaTh, BBIHYKJaTh OpraHU3alMU WM TPETHUX JIMIl JapUTh UM JIMOO UX
POJICTBEHHUKAM JIeJIOBbIE TOJApKH W/WIM OKa3blBaTh B MX IOJIb3Y 3HAaKH JEJIOBOIO
roCTENpPUUMCTBA;

- IPUHUMAaTh NOJAPKH B BUJAE HAJIWYHBIX, OC3HAJMYHBIX JIEHEKHBIX CPEICTB, LEHHBIX
Oymar, JparoleHHbIX METAJJIOB.

3.14. YupexxieHHe MOXET TPUHATh penieHne 00 ydacTuu B OJaroTBOPUTEITBHBIX
MEpPOTIPUATHUSIX, HAIlPaBJICHHBIX HAa CO3JaHHME M YINpouyeHHe UMuKa Yupexaenus. [lpu stom
IJIaH U OIO/KET y4acTUsl B ITaHHBIX MEPOIPUSITUSIX YTBEPKIACTCS TUPEKTOPOM Y UpEKICHHUS.

3.15.B ciywae OCYIIECTBIIEHHS CHOHCOPCKHX, OJIarOTBOPHUTENBHBIX IPOrpaMM
VYupexneHue A0HKHO MPEIBAPUTENBHO YIOCTOBEPUTHCS, UTO MpeocTaBiseMas Y UpexaeHueM
MOMOIIb He OyJeT HCMOJIb30BaHa B KOPPYIIIMOHHBIX LENSIX WM HHBIM HE3aKOHHBIM ITYTEM.

3.16. [Ipn B3aUMOJICHCTBUU C JIMIIAMH, 3aHUMAIOIIMMH JIOJDKHOCTH TOCYIapCTBEHHOMN
(MyHUIIMTIAJIBHOM) ~ CIIY’KOBI, CIIEyeT PYKOBOJCTBOBATHCS HOPMaMHU, PETYIUPYIOIIUMHI
TUYECKHE HOPMBI M IpPaBUIA CIIyKEOHOTO MOBEACHMS T'OCYIAPCTBEHHBIX (MYHUIMNAIbHBIX)
CITy)KaIllHX.

3.17. Heucnonuenune Hactosmux [IpaBuin MOXKET CTaTh OCHOBAaHWEM ISl IPUMEHEHUS K
pabOTHUKY Mep TUCLUIIMHAPHOTO, aIMUHUCTPATUBHOTO, YTOJIOBHOTO M I'PaXIaHCKO-IIPaBOBOTO
XapakTepa B COOTBETCTBHUH C JICHCTBYIOIMM 3aKOHOJATEIbCTBOM.

4. O6acTh NpUMeHeHUsI

4.1. Hacrosmue IlpaBuna mojaiexaT NPUMEHEHHIO BHE 3aBHCUMOCTH OT TOTO, KaKHM
00pazoM mepeaaroTcsi ACIOBbIe MOJAPKA W 3HAKH JIEJIOBOTO TOCTEIPHUUMCTBA: HAIMPSMYIO HIIH
4yepe3 MOCPETHUKOB.

4.2. Hacrosmue ITpaBuna SBIsroTCs 00s3aTSIIBHBIMHU IS BCEX PAOOTHUKOB YUPEKICHHS
B MEepUOJ] pabOThl B YUPEIKICHHUU.
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